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To The Parents or Guardians of (Insert Student Name, FSI#):

The Collaborative Problem Solving Team (CPST) has completed a review of data and supporting evidence relevant to your child’s learning. This letter is to inform you that your child is in need of additional support and intervention in the area of (area from referral) in order to achieve adequately for age/grade level. 
The Collaborative Problem Solving Team (CPST) determined an individualized intervention plan is needed for (student name) in the area of (area of concern). The individualized intervention will begin (duration), instruction will be provided for (frequency), in the (location), by an Interventionist. 

We consider you, the parent, to be a key member of the Collaborative Problem-Solving Team (CPST) and a vital part of the RtI process. Your input is important and we encourage you to participate as much as possible in your child’s learning. The meeting to review your child’s progress and determine next steps to support your child is scheduled on (Date) at (Time) at (School Name). 

Additionally, parents have the right to request an evaluation from the school district to determine if their child has a disability and whether their child is eligible for special education and related services. Request may be made in two (2) ways: a written request made to the ESE Specialist, RtI Contact, School Counselor or School Administrator or a verbal request made to the ESE Specialist, RtI Contact, School Counselor or School Administrator.

The CPS team will monitor your child’s progress on a regular basis in order to ensure their success. We look forward to educating your child and collaborating with you. Please sign and return the CPS/RtI parent participation letter to your child’s school. Should you have any questions or concerns, please feel free to call the school. Additional MTSS/RtI information and resources can be found at www.browardprevention.org.

 
Sincerely, 
 
 
Insert Principal’s Name
Principal
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Educating Today’s Students to Succeed in Tomorrow’s World
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